IncoNet EECA 
Periodic Report Template (per Task)
Period: 01/01/2008 – 31/12/2008
Task: (Number and full title)
Task Leader and co-Leader:

Participants in the Task: 
	Part 1


Task description (copy from the contract – Annex I)

	


Significant results (Activities and Deliverables)

	a) 
b)
…



Deviations from the contract (Annex I) and reasons for them (if applicable)
	a)
b)
…



Failures to achieve critical objectives and/or not being on schedule and reasons for them (if applicable)

	a)
b)
…



Proposed corrective actions (if applicable)

	a)
b)
…



(approximate length of Part 1: 2 pages)

	Part 2


Statement on use of resources
	a) Certify that no deviations have occurred between actual and planned person-months in the task and per beneficiary in the task

or 

	b) Highlight and explain deviations between actual and planned person-months in the task and per beneficiary in the task




(approximate length of Part 2: up to 1 page)
